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Article I - Preamble
It is the intent and purpose of the parties hereto that this
agreement covering rates of pay, hours of work and conditions of
employment will promote and establish a basis for securing
cooperation, harmony and good will between the Port Jervis Free
Library Board of Trustees and the members of the Port Jervis Free
Library Employee's Association. For the purpose of this Agreement,
the Port Jervis "Free Library Board of Trustees shall be referred to
as the "Board" and the Port Jervis Free Library Employee's
Association shall be referred to as "FLEA".
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Article II - statements of Policy and Purpose
Section 1
This contract is'entered into and shall be administered under and
interpreted pursuant to Article 14 of the Civil Service Law of the
State of New.York (commonly known as the Public Employees Fair
Employment Act), the rules and regulations of Public Employment
Relations Board of the State of New York, and the Civil Service Law
of the State of New York.
Section 2
It is understood that, as mandated by Arti~le 14 of the Civil Service
Law of the State of New York, there shall be no strike, sit down,
slow down or work stoppage during the life of this agreement, nor
shall any officer, representative or official of FLEA authorize,
assist or encourage any strike, sit 40wn or work stoppage duringthe
life.of this agreement. If any employee or group of employees
presented by FLEA shall violate the intent of this paragraph, FLEA,
through its proper officers, will promptly notify the Board and such
employee or employees in writing of its disapproval of such
violation.
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Article III - Recognition
Section 1
The Board recognizes FLEA as the bargaining unit for the employees of
the Port Jervis Free Library.
The Board agrees that FLEA shall be the sale and exclusive
representative of the employees of the Library who are membe-rs of
FLEA.
Section 2
This agreement shall be effective from July 1, 2002 and shall
terminate at midnight on June 30, 2005. However, shall negotiations
for a new contract extend beyond the expiration date of this
contract, then and in that event, the terms, covenants and conditions
of this contract shall be continued in full force and effect until a
new ~ontract between the parties hereto is entered into.
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Article IV - Employee and Management Rights
A. Employee Rights
The Board recognizes that decisions made pursuant to the exercise of
management rights as set forth herein may have impact upon its
employees. The Board, therefore, recognizes that it is a proper
function and the right of FLEA to discuss, and the Board agrees that
it will discuss in good faith with FLEA, at the latter's request,
with respect to the impact of such decisions upon wages, hours, and
other terms and conditions of employment or upon convenience,
welfare, interest, health and safety, security and dignity of
employees and their families. rhe Board will institute the practice
of advising and consulting with FLEA in advance of the effectuation
of decisions having an impact upon such matters, whenever
practicable.
.
B. Management Rights
The Board, through its direction to the Library Director, retains the
sole right to manage its library business and se~vices and to direct
its working forces,. including the right to decide the number and
location of its library business and service operations; the library
business and service operations to be conducted and rendered; the
methods, processes and means used in operating its municipal business
and services; the control of its buildings, real estate, materials,
books, machinery and equipment which may be used in the operation of
its business or services; to determine whether and to what extent the
work ~equired in operating its library business and services shall be
performed by employees covered under this agreement; to maintain
order and efficiency in all its departments and operations, including
the sole right to discipline, suspend and discharge employees; to
hire, layoff, assign, transfer, promote and determine the.
qualifications of employees; to determine the schedule of its
employees; and to determine the starting and quitting time and the
number of hours worked subject only to such regulations governing the
exercise of these rights as are expressly provided tor in this
agreement, or provided by law. The Library Director shall be
responsible for carrying out the Board's policy.
i i
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I I
The abo"tlerights of the B0?_rd ;:lre.. :n(yr i=!l.l .inclusive...but indicate the
type of matters or rights which belong to and are inherent to the
Board. Any and all the rights, powers and authority the Board
possessed prior to entering into this agreement _are retained by the
Board, except as specifically abridged, delegated, granted, modified
or surrendered by this agreement.
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Article V - Organization Rights
Pursuant to the recognition granted by the Board to FLEA, the Board
will:
1. Provide reasonable space for its present bulletin boards at its
library buildings for posting FLEA notices.
2. Furnish each new employee a copy of this agreement.
3. To permit employees designated or elected for the purposes of
adjusting grievances under the terms and conditions of this contract
to have a reasonable amount of time from their regular duties to
fulfill these obligations, provided that the designated employees
shall give sufficient prior notice to the President of the Board of
Trustees and the Library Director before leaving their assigned jobs
for the purpose of adjusting grievances.
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Article VI - Workday and Workweek
Section 1. Full-time employees
A. The normal full-time workday shall be defined as seven (7) hours
a day exclusive of a lunch or dinner period.
B. The normal full-time work week shall be defined as thirty-five
(35) hours per week Monday through Saturday.
Section 2. Regular part-time employees
The normal regular part-time work week shall be defined as nineteen
(19) hours per week or less, worked on the same schedule each week.
A part-time employee will not be considered a "Regular Part Time
Employee" prior to his/her first year anniversary of employment with
the library.
Section 3. Part-time employees
Any employee that works nineteen (19) hours or less per week shall be
considered part-time, unless they qualify under Section 2 above.
Part-time employees shall not be scheduled for more than nineteen
(19) hours per week.
Section 4. Relief Breaks
Employees shall be entitled to relief breaks based upon the following
1. Any employee working three (3) or less hours receives no break.
2. Any employee working more than three (3) hours, but less than six
(6) hours shall be entitled to one (1) 15 minute break.
3. Any employee working six (6) or more hours shall be entitled to
two (2) fifteen minute breaks. It is further understood and agreed
that the employee may consolidate the AM and PM relief break period
into one thirty (30) minute relief period in consultation with the
immediate supervisor. In addition, employees shall be permitted to
1C-3;:<,;'"(;;> the- building- 0!"l.ly e.fter COrlS1JJt ;:jtionand approval by the
immediate supervisor.
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Article VII - Compensation
A. The Board agrees to and shall pay to each employee, beginning
July 1, 2002, their present salary plus an immediate $1.00 per hour
increase (and longevity increment if applicable) which shall be in
effect until June 30, 2003. Beginning July 1, 2003, all employees
will receive a 3% increase (and longevity increment if applicable)
which shall be in effect until June 30, 2004. Beginning July 1,
2004, all employees shall receive a 3% increase (and longevity
increment if applicable) which shall be in effect until June 30,
2005. This shall be in accordance with the salary schedule attached
hereto, made a part hereof and marked Appendix A.
B. The parties further agree that in the event this agreement
expires and a successor agreement has not been agreed upon and
implemented, then until superseded by a successor agreement, the base
salary schedule in the year 2005-2006 shall be identical in form and
application to the base salary schedule as implemented in the year
2004-2005.
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ARTICLE VIII - Holidays
Section 1. Full-time Employee
Holidays for full-time employees shall be as follows:
New Year's Day
Martin Luther King's
President's Day
Easter Saturday
Memorial Day
Birthday
Independence Day
Labor Day
Columbus Day
Veterans Day
Thanksgiving Day
Christmas Day
Section 2. Christmas Eve and New Year's Eve
The library will close at 1:00 p.m. on Christmas Eve Day and New
Year's Eve Day. The library staff shall consist of three staff
members only on these two days.
Section 3. Holidays that fallon a Sunday or during vacation periods
If a holiday falls on a Sunday, another day that is mutually
acceptable will be granted in lieu thereof, at the discretion of the
Board. If a holiday falls during an employee's vacation period, it
will not be charged against his/her vacation time.
Section 4. Regular Part-time Employees
Regular part-timers that are normally scheduled to work on Christmas
and/or Independence Day will receive holiday pay for that day.
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Article IX - Vacation
A. The yearly vacation schedule for full-time employees shall be as
follows:
After at least
After at least
After at least
After at least
6 months of service
1 year of service
5 years of service
15 years of service
1 week vacation
2 weeks vacation
3 weeks vacation
4 weeks vacation
B. Employees shall make timely requests for vacation preferences to
the Library director. All vacation scheduling is subject to the
discretion of the director. Con~ideration will be given to seniority
as well as to special situations.
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Article X - Leaves
Section 1. Sick Leave
A. All full-time employees shall be granted 15 sick days leave per
year at no loss of pay and regular part-time employees working 14
hours per week or more shall be granted 5 sick days leave per year at
no loss of pay (a sick leave day shall be equivalent to the
individual's work shift.) Regular part-timers can not accumulate
sick leave. Full-timers sick leave will accumulate each year to a
maximum of 250 days. At any time, a full-time employee, at no loss of
pay, may use all of their accumulated sick leave for personal
illness.
A doctor's certificate may be required for all absences of an
employee beyond three continuous days of absence. Such certificate
shall include a statement that, in the professional opinion of the
doctor, the absence of the employee was necessary.
Absences beyond the full-time employee's accumulated sick leave will
result in full loss of pay for the period of absence.
B. Sick leave is granted for the following reasons:
1. Illness of the employee: quarantine.
2. Sickness in the employee's immediate family, however sick leave
taken due to another family member's illness shall be limited to the
discretion of "the Director and under advisement of the Board.
(a) The Term "immediate family" refers to the father, mother,
" brother, sister, spouse, son, daughter, father-in-law, mother-in-law,
brother-in-law, sister-in-law, son-in-law, daughter-in-law,
grandparents and grandchildren.
Section 2. Accumulated Sick Days
A. An adjustment of the salary of the final year of service of an
employee who is retiring under the provisions of the New York State
Employee's Retirement System, will be made to compensate the employee
for a proportion of the unused sick leave which they have accumulated
"foJ:: a- IltctxilTLUITCof" 250 day::;;"
B. The benefit will amount to $6.50 (six dollars and fifty cents)
for each unused sick leave day that they have accumulated up to the
end of the year in which they retire. For example, an employee with
150 days accumulated sick leave would receive $975.
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C. In order to qualify for this benefit, the employee must have
indicated in writing to the Director the decision to retire, six
months prior to the date of retirement.
D. The special benefit payment will be included in the two final'
salary payments prior to time of retirement, at which time the exact
number of unused sick leave days can be accurately computed.
Section 3. Sick Leave Bank
A sick leave bank shall be established for catastrophic or long-term
illness as follows: The Library Board of Trustees will allow
employees wishing to donate an amount of their sick days according to
their own choice to an employee needing such benefit.
Section 4. Child Care Leave
Child Care Leave may be granted up to two (2) years upon request for
the care of a newly born child, or an adopted child below three (3)
years of
'
age, at the discretion of the Board.
The time of commencement and the time of return shall be at the
beginning of the work year, or if this is impossible, at the time
determined by the Board to be consistent with the best interests of
the Lib'rary.
The leave will be without pay. The employee may continue his/her
health insurance while on leave at his/her own expense.
Section 5. Bereavement
All full-time employees shall be granted three days of bereavement
leave and all part-time employees shall'be granted one day of
bereavement leave for a death in the immediate family as defined in
Article X, Section l(B) (2) (a). Such leave is not charged against
sick leave and it is not accumulative. Under extenuating,
circumstances, employees will be entitled to use in excess of their
allotted bereavement days and use days from their accumulated sick
leave with the approval of the Library Director.
Section 6. Personal Business Leave
Each full time employee shall be allowed up to four (4) days of
personal business leave with full pay each year. In addition, each
full time employee shall receive one (1) day leave with full pay for
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their birthday which may be taken on that day or on another day
chosen by the employee with the approval of the Library Director.
All regular part-tim~ employees shall be granted two (2) four hour
leaves with full pay each year. In addition, each regular part-time
employee shall receive one (1) four hour leave with full pay for
their birthday which may be taken on that day or on another day
chosen by the employee with the approval of the Library Director.
Requests for personal business leave must be in writing and submitted
far enough in advance so that the Director will have the request at
least one week in advance .(unless the leave is an emerg~ncy) before
the requested leave is to take place. Requests for personal business
leave immediately before or immediately following a vacation
(holiday) period will not be honored, except in extenuating
circumstances. Persona~ business leave must always conform to the
need of the proper operation of the Library. The Director's judgment
of the effect of such leave on the library will be most important in
the determination to grant or not to grant it. The nature of a
personal business absence need not be disclosed by the employee.
Section 7. Leaves of Absence Without Pay
Employees may apply for leave without pay. Applications shall be
submitted to the Director, who with the Board, shall have the
discretion tD approve them or not, and shall include a statement
committing the employee to return to the service of the library upon
expiration of the leave. Full-time employees on such a leave shall
be entitled to participate in the Library's health insurance program
at their own expense for the time period of the leave.
Section 8. Legal Leaves of.Absence
Legal leaves of absence with full pay will not be charged against
sick leave or personal business leave:
1. When called to jury duty or
2 . Court appearance when subpoenaed as a witness
Such leave shall be first approved by the Director and any fees or
pay shal'I'be L8TClit.t'cd to thc. libra-ry.
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Article XI - Retirement
The Board shall continue to participate in the New York state
Employee's Retirement System plan in accordance with the rules and
regulations of the retirement system.
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Article XII - Health Insurance
A. The Board shall pay on behalf of full-time employees 95% of the
premium on single policies and 90% of the premium on family policies
for existing employees. For employees whose full time hire date
begins July 1, 1999 or thereafter, the Board will pay 70% of either
the single or family premium.
B. Full-time employees shall be entitled only to the benefits as
defined and payable by their current insurance carrier. The Board
makes no representation as to the level of benefits to be paid by the
plan. All future employees will be covered under the Blue Cross
policy currently covering other employees of FLEA.
C. In the event that the Board el~cts to go to an alternative
insurance program, then FLEA shall have the opportunity, prior to
implementation, to review the plan to determine if it is equal or
better than the plan being used.
D. Employees and Board who do not qualify for health insurance
coverage shall, at his/her option and expense, be eligible for
coverage under said plan.
E. The Board shall pay 90% of the premium for the health insurance
plan of retirees.
F. Dual Coverage - the parties agree that 50% of the savings to the
Library resulting. from a.library employee who has dual health
insurance coverage (the Library employee and his/her spouse) electing
to drop such second coverage shall be paid to the employee by
De.cember 1 of each year provided that the Library employee has
notified the Board of the decision to drop the dual coverage for
September 1 or ~y thirty (30) days prior to the commencement of the
annual policy period, whichever is sooner. The Board shall have the
right to waive this notification deadline.
]6
Article XIII - Probation and Evaluation
Probation
A probationary period of six months shall be served prior to
permanent appointment. During this probationary period, there will
be monthly reviews and evaluations of the employee.
Evaluation
Perforrnance evaluations shall be conducted no less than twice a year
by the employee's supervisor and shall require the employee to be
given the oPPQrtunity to review and sign any written evaluation
before it is shown to the Library Board and before it is placed in
the employee's file.
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Article XIV - Grievance Procedure
In the operation of the Port Jervis Free Library it is recognized
that on occasion a complaint may arise between the Board and FLEA or
between the Board and one or more employees concerning the meaning or
application or compliance with any section of this agreement. Such
complaints may arise because of an honest difference of opinion, an
error in judgment, an oversight, a misinterpretation, or from
countless other ways in which there was not intent to cause 'a
misunderstanding.
The Board and FLEA earnestly desire that such complaints or
differences be promptly settled so that services and efficiency in
the Library shall not be interrupted, and morale and earnings of
employees shall not be impaired. Accordingly, a procedure for the
adjustment of such complaints that may arise is outlined below.
A. Grievance - A grievance is any claimed violation,
misinterpretation or improper application of this agreement.
B. Informal - The aggri~ved party shall orally present their
grievance to the Library Director who shall orally and informally
discuss the griev~nce with the aggrieved party. The Library Director
shall render a determination to the aggrieved party within five (5)
business days after the grievance has been presented. If such
grievance is not satisfactorily resolved at this stage, the aggrieved
party may proceed to the next stage.
c. Formal
1. Within five (5) business days after a determination has been made
at the preceding stage, the aggrieved party may make a written
request to the library board for review and determination.
2. The library board shall 'immediately notify the-aggrieved party
and Library Director to submit written statements to them within five
business days setting forth the $pecific nature of the grievance, the
facts relating thereto, and the determination previously rendered.
3. If such is requested in the written statement of either party,
'then Lihrary" 150Ei'rd' shall lioti"fY-'-a.'l-l 'PcfLL'ie-s cDTicerne-d in th"e-cas 'enof
the time ,and place when an informal hearing will be held where such
parties may appear and present oral and written statements
supplementing their position in the case. Such hearing- shall be held
within ten business days of the receipt of the written statement.
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4. The library board shall render their determination within ten
(10) business days after the written statements have been presented
to them.
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Article XV - Workshops, Courses, and Professional
and Community Affairs Leaves
A. Any full-time employee required to attend a Library workshop will
be reimbursed for the time required beyond that of the normal working
day. Time will be compensated from the commencement to the
conclusion of the workshop, along with m~leage compensation at the
regular reimbursement rate as established by the Internal Revenue
Service. "
B. Any employee required to take courses will be reimbursed for the
cost of such required course or courses.
C. The Libra"ry shall provide necessary funds to finance employee
attendance at the professional meetings. No such funds may be used
for the purpose of financing employee attendance at negotiating
seminars or similar conferences.
D. The Library Director will post and otherwise bring to the
attention of employees, workshops, conferences etc. which may become
available during the work year and which will add to the professional
development of employees. In addition, the employees may bring to
the attention of the Library such workshops, conferences, etc. that
they feel will add to their professional development.
E. Upon successful completion of course benefiting the Library, the
Board will pay 25% of the cost of the course.
F. Employees" may apply for leave with pay and reasonable expenses
for professional and community affairs. Those who make such visits
shall submit a written report of their observations to the Board.
G. All requests to attend workshops, courses, seminars, conferences
and for professional and community affairs leaves, as referred to in
this article shall be approved in advance by the Board. The Board
shall have absolute discretion to approve or deny these requests.
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Article XVI - Inclement Weather and Emergency Days
Inclement weather days will be at management discretion. In the
event that the Library must be closed due to the malfunction of
utilities (water, heat, electricity or any unforeseen emergency)
employees, both full-time and part-time shall be compensated
according to their particular salary schedule. Part-timers will be
paid for actual hours scheduled to be worked.
-~
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Article XVII - Name Tags
All employees shall wear name tags with their first name only.
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Article XVIII - Management-Employee Committee
The Board and FLEA agree to create a Management-Employee Committee to
be established immediately with quarterly meetings between
representatives of each group so that issues involving matters
relating to the Library and this agreement may be addressed and
resolved as soon as possible. This Committee will also be a vehicle
for both the Board and the employees to voice any concerns or
suggestions that may arise involving the Library or the terms and
provisions of' this agreement.
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STARTING RATES
$11.30
$ 9.73
STARTING RATES
5 years $1.00 per hour increase
10 years $1.00 per hour increase
15 year $1.00 per hour increase
20 years $1.00 per hour increase
APPENDIX A SALARY SCHEDULE
FULL TIME EMPLOYEES
Senior Library Clerk
Library Clerk
PART TIME EMPLOYEES
Clerk (Passed Civil Service
Exam) $ 8.75
Clerk $ 8.50
All employees (full-tim~ and part-time) shall benefit from an
increment program based on their years of service.
For Fiscal Year 2002/2003
All employees shall receive. a $1.00 per hour raise and if applicable,
their increment.
For Fiscal Year 2003/2004
All employees shall receive a 3% increase, if applicable, their
increment.
For Fiscal Year 2004/2005
All employees shall receive a 3% increase and, if applicable, their
increment.
The above agreed rates take effect on July 1 of each contract year.
Part time workers will receive their step on July 1 of each contract
year.
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IN WITNESS WHEREOF, the parties set their hands and seals this
day of At(G--uST , 2003.
I'd-
THE PORT JERVIS FREE LIBRARY BOARD OF
TRUSTEES
FREE LIBRARY EMPLOYEE ASSOCIATION
BY:
Its Pr
~~
Hereunto Duly Authorized
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